
DIRECTIONS FOR ACCESSING AND DOWNLOADING UNCASHED CHECKS AND UNCLAIMED CHECKS DATA 

The City of Columbus Transparency Portal provides two options for requesters to access and interact with uncashed 

checks and unclaimed checks data. 

- Uncashed checks consist of outstanding checks issued to individuals and organizations doing business with the 

City 

- Unclaimed checks are stale dated checks that have been voided and moved to the unclaimed fund and do not 

appear in the uncashed check list. These unclaimed checks may have been reissued under a new check number 

or may be available to be claimed.  

Dashboard views – Provide requesters an interactive, sorted, and searchable table view of uncashed checks and 

unclaimed checks separately. 

- Sorted/filtered data is not available directly for download within a dashboard view 

o Requesters must download the all checks dataset from the City’s data hub 

- Tables are sorted (oldest to newest) by the check issuance date 

- Requesters can search tables by payee name and sort the table on the available columns 

o Check date 

o Amount 

o Voucher number 

o Vendor account number 

o Payee name 

 

1. Go to https://www.columbusauditor.org 

2. Under Portal Services section > scroll down to Payments tile 

3. Select Explore Uncashed Checks or Explore Unclaimed Checks 

 

 
 

4. Requesters can search tables by payee name (highlighted in red box) 

a. Requesters can also sort the table by each column 

https://www.columbusauditor.org/


 

 

 

All Checks Dataset – Through the Transparency Portal Data Hub requesters can download datasets for all bank checks (by 

fiscal year) in .csv or .json file formats. 

- The City does not maintain separate datasets for uncashed checks or unclaimed checks.  

- Requesters must download the all checks dataset and filter for uncashed checks and/or unclaimed checks 

- All Checks Datasets are available by the Fiscal Year checks were issued.  

o Requesters may have to download multiple fiscal years to capture all uncashed checks and/or unclaimed 

checks 

- Checks issued 365 days and older are no longer valid and the City may move the uncashed checks to the City’s 

unclaimed fund 

o The City moves uncashed checks to the unclaimed fund periodically throughout the year 

 

Download Current Fiscal Year All Checks Dataset 

1. Go to https://www.columbusauditor.org 

2. In the top ribbon, select Data Hub dropdown menu > select Data Hub 

https://www.columbusauditor.org/


 

3. Select the All Checks icon 

 

4. Select the CSV Icon for the current Fiscal Year City of Columbus Bank Checks Dataset 

a. Fiscal Year datasets are listed from (newest to oldest) 

b. To capture all uncashed and/or unclaimed checks – multiple fiscal year datasets need to be downloaded 



 

5. Download and save .csv file 

6. Open .csv file 

 

Filter All Checks Data Set – Uncashed Checks 

1. Select/highlight columns A:K  

2. In Header, select Sort & Filter Icon > select Filter 

 

3. Select/Filter [ClearedDate] (Column I) 

4. Uncheck Select All box 

5. Check box for (blanks)  

a. Only the check box for (blanks) should be selected in the list 



 

6. Select OK 

7. Select/Filter [ChequeStatus] (Column C) 

8. Uncheck Select All box 

9. Check box for Paid  

a. Only the check box for Paid should be selected in the list 

 

10. Select OK 

11. Select/Filter [Escheated] (Column J) 

12. Uncheck Select All box 

13. Check box for NO 



 

14. Filtered table is current list of Uncashed Checks for the selected Fiscal Year 

 

Filter All Checks Data Set – Unclaimed Checks 

Uncashed checks that are 365 days and older are no longer valid. The City periodically moves uncashed dormant checks 

(older than 365 days) to the City’s unclaimed fund. When this process is completed the check is voided and will no longer 

appear in the uncashed checks list 

- Uncashed checks that are moved to the City’s unclaimed fund are marked as “escheated” in the City’s financial 

system however, the funds remain under City control. 

 

1. Select/highlight columns A:K  

2. In Header, select Sort & Filter Icon > select Filter 

 
3. Select/Filter [ClearedDate] (Column I) 

4. Check Select All box 

5. Uncheck box for (blanks)  

a. All unclaimed checks will have a cleared date equal to the date they were “escheated” 



 

6. Select OK 

7. Select/Filter [ChequeStatus] (Column C) 

8. Uncheck Select All box 

9. Check box for Paid  

a. Only the check box for Paid should be selected in the list 

 

10. Select OK 

11. Select/Filter [Escheated] (Column J) 

12. Uncheck Select All box 

13. Check box for YES 



 

14. The filtered dataset represents unclaimed checks for the City 

NOTE: Once a check is marked as “escheated” (but kept under City control) in the City’s financial system it cannot be 

reversed, and the unclaimed check may have been reissued to the vendor with a new check number. 

- A re-issued check will have a new, unique check number 

- Email accountingandoperations@columbus.gov to inquire on the status of an unclaimed check and to obtain 

direction on how to request reissuance if the check has not been reissued.    

 

 

  

mailto:accountingandoperations@columbus.gov

